Respondus 4.0/4.1 Tests: Add
to Brightspace

Respondus is a test creation tool with the ability to transfer the Respondus tests to our learning
management system, Brightspace.

If Tri-C faculty have Respondus 4.0 tests/quizzes that were used in Blackboard, the tests/quizzes can be
converted to the Brightspace format and then added to a Brightspace course site by following the steps in
this document.

Instructors can go directly to the section, “Add Respondus Tests to Brightspace”, if tests were created
initially in a Brightspace format.
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Update Respondus 4.0 to latest version

The Respondus test creation tool is now Respondus 4.1.

If Respondus is not installed on a college computer, follow these steps to install:
On the Desktop select Tri-C Resources

Select Software Center

Select Respondus 4.0 College-Wide 4.1.0.0

Select install

Hwn R

When opening Respondus, verify the latest version of Respondus is installed (4.1).

1. Select OK when the update popup appears and follow the instructions. If no popup appears select
Help (in the top navigation bar) then select Check for updates.

a
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Converting Respondus tests from Blackboard format to Brightspace

format

To convert a test from a Blackboard format to a Brightspace format:

1. On the first page of Respondus 4.1 change the Current Personality to D2L Brightspace.
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File Edit View Help
5] @
Start Edit Settings Preview + Publish Retrieval + Regorts
Introduction Open or Creg 2
Current Personalty: | Blackboard ¥

Open
Open 3 Respondus file

Create
Create  new Respondus flle

Test Bank Network
Locate a publisher test bank and select questions for an exam

Exam Wizard
Create an exam by copying items from other Respondus Files

Impert Questions
Imoort questions from a text file

Archive Wizard

? Create a Respongus archive file 50 that questions, media, and
equations are stored as a single, compressed file

2. Select “Open” in the center options to open an existing test.

Fle Edt View Heb

A v o
Start Eat Settings Preview + Publsh Retreval
iroduction Open or Create @
Open o Create I

Current Personatity | D24 Srghtspace

Open
Open a Respondus tie

Create
Create 3 new Respondus e

L“ Test Bank Network

Locate 3 publshor test Dank and seloct quastions for an exam

Exam Wizard
Creste an exam by copying Aems from other Respondus Files

chve file 50 that questions. media. and
35 a single. comprassed e

3. Select the test then select Open.
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4. Select OK at the popup that states the test was created for use with a different management

system.
Respondus ped
| I The file you selected was created for use with a different
e

learning management system. Click OK to continue with the
conversion of this file (the converted file will not overwrite
your existing file unless specified in a later step].

ifra

Cancel

o

There may be question types that are not compatible or feedback that is not compatible, as these
questions popup select what works for the situation.

Orne or more questions are of a type that cannot be edited in thiz
perzanality.

“Y'ou can retain the question anyway [far use with a different perzonality] or
el giop the question(s].

om

Retain Huestion(s) Drop Question(s)

] Remember this answer [stare in Preferences)

6.

It is suggested to give the test a new name in the bottom text box and then select Save as New File.

Camantng Betawer: LMS Personakte
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7. Read any warnings and select OK at the bottom of any popups.

Note: This Ake cantain ane or mare ‘quaantined quedions
b o5 ndated when e querion e is dsplaged 1 red bext. &
GANIArined quettian ik sither unuEabilbe Tor Lie with the
seleched learrang mansgement traten LMS) or there 1 &
peabiem with the quetion et (1g, teet wmat truncated
411G CHMEINEN, FNEOE! 1 medhs N dee catiupl af
p< wsingl. A guanntined quertian cannat be printed o
PULE e 12 & LV setha it Tt Being madiied in
Reipandus

¥ ihis 1 o publither groasded test bank, » quawantined

il Question 15 nduded only La preserve e angial guestion
Cederng AQan, you may be able ta #38 the uethon ta male
B aukable for e

8. The test will thenappear in Respondus and any additional changes can be made or it can be added
to Brightspace with changes made in Brightspace.

Add Respondus Tests to Brightspace

To add a Respondus 4.1 test to Brightspace:

1. Prior to beginning the process, be sure to be completely logged out of Brightspace.
2. If the test is not already opened in Respondus, open the test.

3. Select the Preview + Publish tab at the top navigation bar.

4. The test can be previewed first then select Publish in the left Navigation bar.

(@ Rasponzus - Quir 2 for Bnghpacs i
Fie Edt View Heb

B v )
Start Eat Settings Preview + Publsh Retreval
Prevw | Preview @

O Piensare
Privt Optiocs

Before publshing your Responcus fie to the server. It Is recommended that

you “preview” the fle, In the preview moce. the Respondus fle remairs on

your hard drive and an Intemet browser- ke window |5 used 10 wew It

s k. dick tha “modfy item™

be returned 10 the preview 1ask
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5. Select Publish Wizard in the center of the screen.

O responsus - Qutr 2 for Biighespacessp
Fle Edt View Hep
H3 v o
Start Echt Settrgs Preview + Pubinn Retneva
Provim Publish to Brightspace @
Pubdih ' f
Priet Optiors -~ Chish the currently open document 1o a Brightipace
servey

6. Select or add a server. The Brightspace server will need to be added the first time only.

3. Preas Plstita coermct 12 srver

Select Brightspace as the server or to add a server:

e Select the drop-down arrow at Brightspace server
e Select add new server

* Check the circle at Yes, check for preconfigured server settings

Publish b Brightipace €

T

e Select Next
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 Enter a name, it is suggested to call it Brightspace:

Ly

1 Type of Pubish

‘Ffecon‘n:;ured Server Settings Wizard X
1

¢ Success! The perver setings have been dowivaded for
Cuyshoga Commurey College

2C Mm (e "My Bngspace Couses”)
t I

2 Emeryour logn informabion forthis Bnghtsoace server

not used not used

[ 1 Save my User Name and Pasawond on thia computer
(F $vs 13 2 shared computar, don selazt shs box!)

3 Respondus can un 2 connection teat using the above semings
to make sure 4 can communcele with your onne couse
© Fun connection test

3¢ 4
() Skin connecton fest

< Beck Nt > ol Help

e Select Next

7. Review the settings

(0Bt QT) AV for il koot 1 Brfespice.

2. Ovome or ek e v

Iptnce S Bagtnsace (PS5

» 1.Selectthe Type of Publish -select either Publish to single course or Batch Publish to Multiple
courses (these instructions assume Publish to single course).
» 2. Verify the Brightspace server is selected

e 3. Select Next
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8. Select OK to Log into your learning system using the browser window.

9. Sign in using Tri-C email address and password and dual authentication.

NOTE: The first time a test is copied into Brightspace, the sign in steps may require several
attempts.

You muist use your Tn-C amail 10 login Click the

Fassward Toals and Assistance link for help

Sign-in ocgtions

10.Respond to any popups, for instance:
e Stayed sign in - No

For “Application Respondusv4.1 by Respondus Inc is trying to access your information.”
Check the box and select Continue.

| ® Snghtspace Authonzation

Application Respondus v4.0 by Respondus Inc is trying to access your information. Would you like to proceed?
| Do not ask me again for this application

Continue

11.Click on Ok once complete.
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12.0nce the sync is made between Respondus and Brightspace at the Publish Wizard screen, select
the appropriate options:

& Press [Net]to puhen o server

1. Choose the course to copy into using the dropdown arrow.

2. Select the Create/Replace Assessment Type option, typically it would be Create a new quiz.
3. Check Additional Options that are appropriate for the test.

4. Select Next

13.Select Finish once it says Completed successful.

T The g0 wdow Dovw will L00ue Mer 2000 R2p o T Pl pracesd

[Ressendin £7 000 Ao & 2028
Desrelloss PR 11 Arw 2N

- St Sagrtmace Pt

14.The test is now in the Quizzes section of Brightspace. Settings and location in a module would need
to be completed in Brightspace.
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