Quizzes: Export Tests from Blackboard &
Import to Brightspace

Introduction

There are numerous situations in which faculty need to migrate only their tests (or a specific test) from
Blackboard to Brightspace:

You want to build from scratch but not retype all of your test questions.

You did a migration (either export/import or K-16 solutions), but there was an error, or something
was left behind in Blackboard.

You want to find out how your test questions will transfer before choosing a migration method.

This article will explain how to migrate only your tests, surveys, and pools from Blackboard to Brightspace.

Quick Summary

This article is divided into the following sections:

PR

5.

Exporting All Tests, Surveys, and Pools from Blackboard
Exporting Individual Test from Blackboard

Importing Tests to Brightspace

Editing Brightspace Quizzes

Deploying Brightspace Quizzes to Modules

Use the links above to quickly navigate the section(s) you need.

Video

If you prefer a video tutorial, select the link below.

Export Blackboard Tests and Import to Brightspace
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https://mediasite.tri-c.edu/Mediasite/Play/c734e3042eac4248b4d2c7701c49b7a81d
https://mediasite.tri-c.edu/Mediasite/Play/c734e3042eac4248b4d2c7701c49b7a81d

Part 1: Exporting All Tests, Surveys, and Pools from Blackboard

Follow the instructions in this section if you want to move all of your tests, surveys, and pools to
Brightspace. If you only want to move specific items, see Part 2, below.

Step 1: In your Blackboard course, select “Packages and Utilities” and then
“Export/Archive Course.”

Packages and Utilities

BExport/Archive Course

Step 2: Select “Export Package.”
Export/Archive Course I

Export Course creates o package of course content that con later be imported into the same course
available ot the time the Archive is created. Export Common Cartridge creates a package that can b
exports are available for thirty days before they are automatically deleted. More Help

Export Package Archive Course

Step 3: Under “File Attachments,” make sure the second bubble for each option is
selected.

FILE ATTACHMENTS

Choose between copying only the links to files or the links and new copies of every file attached within the course. Click Calculate Size to make sure that the package size does not exceed the

limit.
Course Files Default Directory () Copy only links to course default directory files

@ Copy links and include copies of the files in the course default directory
Files Outside of the Course () Copy only links to files stored outside of the course default directory

Default Directory _ . ) ) ) .
Copy links and include copies of the files outside of the course default directory

Package Size

Calculate Size Manage Package Contents
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Step 4: Under “Select Course Materials,” choose “Grade Center Columns and Settings”
and “Tests, Surveys, and Pools.”
Then select “Submit.”

] Glossary

I Grade Center Columns and Settings I

] Group Settings
] Journals
[C] Retention Center Rules
] Rubrics
[ settings

[CJ Banner Image

] Language Pack

[_] Navigation Settings

] Tasks

Tests, Surveys, and Pools I

) wikis

Click Submit to proceed. Cancel

You will receive an email when your course package is ready for export. If you leave Blackboard open while
you wait, you will need to select “Refresh” to see the package.

Step 5: Select the zip file and save it to your computer.
Make sure to remember where you saved it!

PACKAGES CREATED MANUALLY

(i) The packages will be available for 30 days before they are automatically deleted.

FILE NAME DATE CREATED

ExportFile_MST_TEC-CLE1294_20241025033342.zip 10/25/24 3:33 PM

Important: Do not open the zip file or extract anything after you download it.
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Part 2: Exporting Individual Tests from Blackboard

The steps below outline how to export an individual test. You can use the same process to migrate an
individual survey or question pool.

Step 1: Under Course Tools, select “Tests, Surveys, and Pools.”

L e L Sl e e L

Browser

Course Management

Rubrics
Control Panel
CafeAssisn

Content Collection

Accessibility Report

Tests, Surveys, and Pools
LG

Step 2: Select “Tests.”
Or select “Surveys” or “Pools” if you need to move one of those items instead.

Tests, Surveys, and Pools

Tests are sets of questions that are graded to measure student performance. Once o test s created here, it must be deployed within a content foider before students can take the test. Test results are
reviewed in the Grade Center. Note that some question types are not automatically graded.

Surveys

Surveys are not graded, and student responses are anonymaous. They are useful for gathering data from students that is not used to evaluate student performance. Surveys must be deployed in o
content folder for students to respond to the survey.

Pools

Pools are sets of questions that can be odded to any Test or Survey. Pools are useful for storing questions and reusing them in more than one Test or Survey.
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Step 3: Select the dropdown arrow next to the test you want to migrate and select “Export

to Local Computer.”

Make sure to save the file where you will be able to find it later!

Module 2 Quiz E

Module 3 Quiz

) Edit
Module 4 Quiz

Export to Local Computer

Module 5 Quiz

Export to Content Collection

Repeat this process for any additional tests, surveys, or pools that you need to export.

Important: Do not open the zip file or extract anything after you download it.

Part 3: Importing Tests to Brightspace

Whether you followed Part 1 (exporting all tests) or Part 2 (exporting individual tests), the process of
importing is the same. It is recommended to build your Brightspace course in a sandbox and then copy
content to your CRN site just before the start of term.

Step 1: In your Brightspace Sandbox, select “Course Admin” and then
“Import/Export/Copy Components.”

Content Announcements Assignments Discussions Quizzes Course Tools ~ Class Progress Grades |Course Admin

Category Name

Site Setup
2= Availability Date Defaults
Site Resources

= Calendar

&4 External Learning Tools

4 Import / Export / Copy
Components

Course Administration

B Course Offering Information

1 Content
[E Frequently Asked Questions
e Links

Manage Files

Widgets

& Course Builder
[ Glossary
% Manage Dates
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Step 2: Scroll down and select the radio buttons next to “Import Components” and “from a
course package;” then select Start.

i:;::n Import Components

Select a component source:

'::-_-:in from Learning Object Repository

./-‘\.
(®) from a course package

View Import History

Step 3: Either drag the zip file that you saved from Blackboard to the box or select
“Upload” and then select the zip file.

Drag and drop Jour course package here or use the "Upload" button

to browse to your file. The file should be a .zip or another archive
format. To add individual content (.doc, .ppt, .jpg, etc.), add a module
in Content and place your file there.

¢ Upload

You can upload files up to a maximum of 2 GB.

Step 4: Select “Import All Components.”

Import All Components Advanced Options... Cancel

This process may take several minutes to complete.
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When all three parts of the import process have a green checkmark, you are ready to move on.

Import Course Package

Importing
"ExportFile_SBX_S01247497 BEYOND

(] Uploaded (] Converted (] Imported

Your course package was successfully imported!

Check out the contents of your course and make sure everything is good to

g0.
View Processing Logs .
»
1 View Content e Import Another Package e Review and Manage Dates
#
Next Steps:

1. Select “View Content” to begin working in your course site.

2. Select “Import Another Package” if you have multiple packages to import (for example, you
exported several individual tests from Blackboard).

3. Select “Review and Manage Dates” if your Blackboard tests have due dates assigned and you want
to adjust them all by a certain amount of time. (You can also do this step later).
Learn more about Brightspace’s Manage Dates tool.

Part 4: Editing Brightspace Quizzes

Note: A “Test” in Blackboard is called a “Quiz” in Brightspace. Brightspace Glossary

While most components of a Blackboard test will transfer, it is important to check your settings and
guestions to ensure everything is working properly before your course starts.

Step 1: Verify that all quizzes are present by selecting the Quizzes link in the teal

nhavigation bar.
You should see all of your quizzes under “Manage Quizzes.” If you migrated question pools, those will be

under “Question Library.”

Manage Quizzes Question Library Statistics LockDown Browser

m Edit Categories More Actions
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https://community.d2l.com/brightspace/kb/articles/3428-bulk-edit-dates-in-manage-dates
https://www.tri-c.edu/online-learning/technology-resources/brightspace/brightspace-faculty/documents/brightspace-glossary.pdf

Step 2: Check your quiz settings.

Cuyahoga |
Community

Select the dropdown arrow next to a quiz and select “Edit.”

(] Module1Quiz(Due11/1] ~ | &

(] Module2Quiz ~ g |[Edit

- Make Visible to Users
[ Module 3 Quiz (Due 11/8)

Preview

Check the title, gradebook, due date, and description (the description should contain your
instructions).

Quiz Title *

‘ IModu[e 1 Quiz (Due 11/1) |

Grade Out Of Due Date
IZO points I ‘ |N0tin Grade Book Vl @ ‘ =
|==1

The quiz consists of 10 multiple choice, multiple answer, and true/false questions.
Each question is worth 2 points.

You may use any notes or resources you have to complete the quiz. You will have
unlimited attempts. This quiz was created using random blocks, so you will likely see
different questions on subsequent attempts.

ol mustacore atlcast 16/20 to moveonto Module
Note: By default, the quiz is NOT in the gradebook. Make sure to select the dropdown arrow next to
“Not in Grade Book” to add it.
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e Select the dropdown arrow next to each menu on the right and check the settings.

Availability Dates & Conditions g

Always available

Timing & Display g

120 minutes (not enforced)
Paging applied

Attempts & Completion >

1 attempt allowed

Evaluation & Feedback P

Auto-publish results
1 result display

Not every Blackboard setting has a corresponding setting in Brightspace. While many settings will
transfer as expected, make sure to carefully read all options in this menu to ensure the test will
behave as expected.

Step 3: Check your questions.
e Not all question types will transfer properly. To learn more, please use our clean up guide and
select “Checking Quiz Questions” under the Quick Summary heading.
e If you used random blocks in Blackboard, the blocks and their settings will transfer as “Random
Sections,” but you will need to reassign the question pool to each.

Step 4: Visibility and Saving

| Save and Close | Save Cancel Hidden

e Your quiz will transfer with a default setting of “hidden.” If/when you want the test to be visible to
students, make sure to toggle “Hidden” to “Visible.”
o The hidden/visible setting overrules any availability dates you may have set.
o If you use availability settings on modules to control when students see content, you will
need to set the same availability dates on individual quizzes.
e Select Save and Close when you are finished editing the quiz.
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https://www.tri-c.edu/online-learning/technology-resources/brightspace/brightspace-faculty/documents/clean-up-sandbox-after-export-import.pdf

Part 5: Deploying Brightspace Quizzes to Modules

To integrate your quizzes into a learning experience for your students, you will need to deploy them into a
module.

Step 1: Select the “Content” link in the teal navigation bar, and in the Table of Contents,
select the module where the first quiz will live.

Content| Announcements Assignments Discussions Quizzes Course Tools v Class Progress Grade:

| a|  Modulel .
@ Overview e

Add dates and restrictions...
[J Bookmarks Add a description...
E Course Schedule Existing Activities # Bulk Edit
Table of Contents 32 # Lectures Lesson 1

@ Web Page

Module 1 4

i Lecture Part 1

Step 2: Under “Existing Activities,” select “Quizzes.”

Upload / Create w Existing Activities #, Bulk Edit

Mediasite Quiz Link

Lectures Lesson 1

@ Web Page Pearson Links

Lecture Part 1 o PlayPosit Interactive Video
@ Web Page

Quizzes

Accordion Sample
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Step 3: Select the name of the quiz you want to deploy.

Add Activity X

- v | Q

Quizzes

Picture Quiz

Bb Pictures Test Test
Untitled

Autograde

Beyond Basics Syllabus Scavenger Hunt (Due 10/31)

Maodule 1 Quiz (Due 11/1)

The quiz will automatically show up as the last topic in the module. To move it, select the chocolate bar to
the left of the quiz title and drag it up to reposition it.

(e,
Google v
& Link

1 /

Module 1 Quiz (Due'11/1) - P 5
Quiz
The quiz consists of 10 multiple choice, multiple-answer, and true/false questions. Each
guestion is worth 2 points.

Need Help?

Get the help you need quickly by contacting the correct person/department based on your question.

e For help completing any steps of this process, or if something is not working as expected, please
contact the Help Desk.
e If you need help redesigning question types or settings that did not transfer, please make an
appointment with a technologist on the Instructional Design Team
o Book a virtual appointment
o Email for an in-person appointment
e For additional Brightspace questions, make sure to contact the correct person or department by
reviewing the Faculty Support Flowchart
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mailto:OLAT@tri-c.edu
https://outlook.office365.com/owa/calendar/InstructionalDesignLearningExcellence@student.tri-c.edu/bookings/
https://www.tri-c.edu/faculty-central/cle/staff-profiles.html
https://www.tri-c.edu/online-learning/technology-resources/brightspace/brightspace-faculty/documents/brightspace-faculty-support-flowchart.pdf
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