D2L'’s Brightspace: Editing Discussions

Quick Summary

Discussions in Brightspace can be edited inside a Content Module or on the Discussions page, however
certain attributes can only be edited in one place or the other. See the instructions below for a detailed list
of what can be edited in each location, as well as detailed step-by-step instructions.

Important: If you want to add a due date to your discussion, you must do that from its location in the
Content Modules.

Additional Resources on Discussions:
Getting Started | Creating Discussions | Participating In and Grading Discussions

Video

If you prefer to watch a video, select the link: Brightspace Discussions Part 3: Editing

Terminology & Structure

Brightspace uses unique terminology for discussion, organizing them into the following structures:

Forum
A container to organize your discussions.

Topic
The prompt to which your students will reply. Topics live inside of Forums to help keep them organized.

Thread
Students and/or instructors create threads to respond to topics.

Editing Discussions

You can make some basic edits to your Discussion Topics from the Module in which they live. For more
advanced edits, especially concerning grading and organization structure within the Forums, you will need
to revisit the Discussion page from the Teal Navigation Bar. Topic title, prompt, visibility, and start/end
dates can be edited in either location.

Editing Discussions from Content Modules
From a content module, you can edit the following:

e Title
e Prompt
e Due Date*

e Start/End Dates
e Release conditions (example: Must complete a quiz before participating in the discussion)
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https://www.tri-c.edu/online-learning/technology-resources/brightspace/brightspace-faculty/documents/discussions-getting-started.pdf
https://www.tri-c.edu/online-learning/technology-resources/brightspace/brightspace-faculty/documents/discussions-creating.pdf
https://www.tri-c.edu/online-learning/technology-resources/brightspace/brightspace-faculty/documents/discussions-participating-and-grading.pdf
https://mediasite.tri-c.edu/Mediasite/Play/673168e27fc546b38d908ae925369dc71d

e Exemptions
*This is the onlyway to add a due date to a discussion.

Step 1: Select “Content” from the teal navigation bar and then select the module where the
discussion lives from the Table of Contents on the left.

Content | Announcements Assignments Discussions Quizzes Course Tools v Class Progress Grades Course Admin

| |  Module1 . B g
E;I Ouervicy Add dates and restrictions...

[ Bookmarks Add a description...

5 Course Schedule Existing Activities # Bulk Edit

Table of Contents 9 # Discussion 1

v
@' Discussion Topic

i Student Resources
© Due July 1 2t 3:00 PM

i Start Here & Syllabus £ Reflect on chapter 1 of your text book and respond to at least two of the following questiof

1. What themes stood out to you?

.. Welcome & 2 !
H . : 2. What was most confusing?
Orientation .
3. What are you excited to learn more about?
- 4. What did you learn?
i Module 1 1
_— Your response to each question should be at least a paragraph long. Make sure to respond
i Module 2 1 least one of your classmates!

Step 2: Select the dropdown arrow next to the discussion title and select “Edit Properties in

”
Place.
i Discussion 1 - v
-" Discussion Topi

0 DueJuly 1at 3:00 1 \fiew To pic

Reflect on chapte :spond to at least two of the following questions:

1. What ther Hide from Users

2. What was

3. What are' Move To Jout?
4. What did»

Edit Metadata
Your response to least a paragraph long. Make sure to respond to at

least one of your  Delete Topic

¢ To edit the title: Select the title, make changes, and then click anywhere on the screen.
Make sure to select the blue “Update” button at the bottom if this is the only thing you are
changing.

i Discussion 1 v
it title for Discussion 1

@" Discussion hopre
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e To edit the prompt: Scroll down to the prompt and select the text.

Reflect on chapter 1 of your text book and respond to at least two of the following questions:

1. What themes stood out to you?

2. What was most confusing? CIle anyWhere
3. What are you excited to learn more about? n th[s box!
4. What did you learn?

Your response to each question should be at least a paragraph long. Make sure to respond to at
jeast one of your classmates!

This will bring up the text editor. Make your changes and then select the “Update” button
below.
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|Ref|ect on chapter 1 of your text book and respond to at least two of the following
questions:

1. What themes stood out to you?
2. What was most confusing?

3. What are you excited to learn more about?
4. What did you learn?

Your response to each question should be at least a paragraph long. Make sure to respond
to at least one of your classmates!

4
— ~

Step 3: Select “Add dates and restrictions.”

# Discussion 1 v ® v @
'ﬂ Discussion Topic
Add dates and restrictions...
pasgraph ¥ B I U~ A& =~ Ev 3 L B+~ - R
Reflect on chapter 1 of your text book and respond to at least two of the following -

To edit Start, Due, and End dates: Select the text that says “Add [start/due/end] date...”

Start Date

Add start date...

Due Date

Add due date...

End Date

Add end date...

Cuyahoga

Instructional Design

& Leamning Excellence | Heather Young Mandujano |August 2024




¢ To edit Release Conditions or Exemptions: Select the appropriate button.

End Date

Add end date...

Release Conditions

Create Browse

Exemptions

Manage Exemptions

Step 4: Select the “Update” button at the bottom.
This will return you to the module.

Editing Discussions from the Discussions Page
You will need to return to the Discussions page to edit the following:

e Forum titles

e Topic organization in the Forum structure

e Group restrictions

e Participation and approval settings

o Anything related to grading the discussion: Points, gradebook setting, rubrics, learning objectives,

and evaluation settings.

Step 1: Select the Discussions link in the teal navigation bar.
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Step 2: Select the dropdown arrow next to the Discussion Topic title and select “Edit Topic.”

Topic

Discussion1

? Includes assessn

Reflect on chapte  View Topic 1 to at least two of the following
questions:

1. What ther View Topic in Grid View

2. What was

3. What are y Edit Topic

4. What did y

Hide from Users
Your response to a paragraph long. Make sure to

respond to at leas  \sjey Topic Statistics

Step 3: Edit title, Forum location, points, gradebook settings, and prompt.
Use the text boxes in the left panel.

Topic Title *

l
Forum: Module 1
[ —

Grade Out Of

5 points ‘ € InGradeBook

Description Edit or Link to Existing

Format v B 4 =~ ‘s £ ®|m + v
Not in Grade Book

LY.
oy

Reflect on chap lespond to at least two of the following
. Reset to Ungraded
questions:

1. What themes stood out to you?

2. What was most confusing?

3. What are you excited to learn more about?
4. What did you learn?

Your response to each question should be at least a paragraph long. Make sure to
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Step 4: Edit Availability Dates & Conditions, Post & Completion, and Evaluation & Feedback.
You will see the same options under these menus as when you created the discussion.

Availability Dates & Conditions b

Always available

Post & Completion P

Mo settings applied

Evaluation & Feedback b

Mo rubric added

Step 5: Select Save and Close.

Need Help?

e For help migrating or creating your discussions, please contact the Help Desk.

e For help creating engaging discussion prompts, organizing discussions into your course design, or
selecting appropriate settings for your discussions, please make an appointment with the
Instructional Design Team.

o Book a Virtual Appointment
o Email Us to meet in-person
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mailto:OLAT@tri-c.edu
https://outlook.office365.com/owa/calendar/InstructionalDesignLearningExcellence@student.tri-c.edu/bookings/
https://outlook.office365.com/owa/calendar/InstructionalDesignLearningExcellence@student.tri-c.edu/bookings/%22%EF%B7%9FHYPERLINK%20%22https:/www.tri-c.edu/faculty-central/cle/staff-profiles.html
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