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Copy a Quiz with Brightspace 
 

Any single or group of elements can be copied from one Brightspace course to another. These steps are 
similar for all elements, with Step 7 being the difference. 

Step 1 
 

Enter the course you want to copy the quiz into and select Course Admin from the Nav Bar. 

 

 

Step 2 
 

Select “Import / Export Copy Components”. 
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Step 3 
 

Select “Copy Components from Another Org Unit” and select “Search for offering”. 

 

 

Step 4 
 

Enter the name of the course that contains the quiz and select “Search”. 
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Step 5 
 

Select the course that contains the quiz and then “Add Selected”. 

 

 

Step 6 
 

Confirm the correct course is listed and choose “Select Components”. 
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Step 7 
 

Select “Quizzes”, “Select individual items to copy”, and “Include associated files”. Then select “Continue”. 

 

 

Step 8 
 

Click “Expand All” and select the Quiz(zes) you want to copy, then select “Continue”. 
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Step 9 
Setting the “Offset Dates” is optional. Then select “Finish”. 

 

Step 1 
 

When the “Copying in progress…” message changes to “Copy Completed”, your quiz will appear on the 
Quizzes page in the Nav Bar 
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